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Pursuant to Civil Service Memorandum Circular No. 6, series of 2021 or the Filing and 
Submission of the Statement of Assets, Liabilities and Net Worth During Exceptional 
Circumstances, JJWC Administrative Order No. 2, series of 2020 or the “Supplemental 
Guidelines for the Review and Compliance Procedure in the Filing and Submission of 
Statement of Assets Liabilities and Networth and Disclosure of Business Interests and 
Financial Connections (SALN)” is hereby amended, specifically sections  III, IV.1 and IV.3 ,  to 
be read as follows: 
 

 
III. COVERAGE 

 
This Order shall cover All Plantilla Personnel regardless of employment status. 
 
These guidelines shall apply to the filing and submission of the 2020 SALN and shall 
also apply during exceptional circumstances when on or around the date of the filing 
of the SALN the whole or part of the Philippines is placed or declared under 
emergency status or under state of calamity by executive or local or national 
legislative issuance causing limited movement of its citizens due to danger to public 
health and public safety or preventing the normal way of life of the citizens.  
 

IV. GUIDELINES 
 
1. Electronic Filing and Submission of SALN 
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i. The submission of electronic SALNs shall be deemed substantial 
compliance during the affected period. 

 
l. At any time that the whole or part of the Philippines is placed under 

exceptional circumstances as defined above, all JJWC officials and 
employees or those in affected area/s are given additional period of 
thirty (30) days from April 30 of such year within which to comply with 
the filing of the SALN. 

 
 

3. Transmittal of all submitted SALNs to the concerned agencies  
 
The HR/Personnel Unit shall also be given additional period of thirty (30) days 
from June 30 of such year within which to comply with the submission of the 
SALNs to the appropriate repository agency. 
 

VI. EFFECTIVITY             
 

This Administrative Order shall take effect immediately and shall continue to be in 
effect until amended or revoked.  

 
 
 
 
 

                         ATTY. TRICIA CLARE A. OCO 
                 Executive Director  




