


JJWC FOI Manual
SALIENT FEATURES



FREEDOM OF INFORMATION
Executive Order No. 2: Operationalizing in the Executive Branch the People’s
Constitutional Right to Information and the State Policies to Full public Disclosure
and Transparency in the Public Service and Providing Guidelines Therefor

This seeks to operationalize the Constitutional provisions on full
public disclosure of all State transactions involving public interests
and the right of the people to information on matters of public
concern.



JJWC FOI COMMITTEE
Special Order no. 350, Series of 2020

FOI Champion:
Atty. Tricia Clare A. Oco
EXECUTIVE DIRECTOR

The head of the agency that is
responsible in promoting and
overseeing the agency’s
compliance with EO no. 2, s2016.

Supports the FOI Champion in
promoting and overseeing the agency’s
compliance with EO no. 2 s. 2016.

FOI Alternate Champion:
Ms. Maricris E. Calipjo-Cabural
DEPUTY EXECUTIVE DIRECTOR



JJWC FOI COMMITTEE
Special Order no. 350, Series of 2020

FOI Decision Makers:
Ms. Lilibeth A. Gallego, NCMIMD Chief

Mr. Peter E. Escober, FAD OIC-Chief

Atty. Bernadette A. Mapue-Joaquin, PRD
Chief
Ms. Maan Julia D. Gonzales, ACD OIC-Chief

Evaluates FOI Requests.

FOI Focal Person:
Ms. Camille Rose A. Ignacio
PROJECT DEVELOPMENT OFFICER III, ACD



JJWC FOI COMMITTEE
Special Order no. 350, Series of 2020

FOI Receiving Officer:
Ms. Ma. Tricia O. Pangan
ADMINISTRATIVE OFFICER II, FAD

Receives on behalf of JJWC all request for information, conducts and initial
evaluation of FOI Requests, forwards FOI Request to the FDM, monitors all
FOI Request, assists the FDM, compiles all FOI statistical information as
required, and submits the required report to the oversight agency.



JJWC FOI COMMITTEE
Special Order no. 350, Series of 2020

FOI Secretariat:
Ms. Charisse Mae D. Jimeno, OED

Ms. Janel H. Ambasa, FAD
Ms. April Joy C. Balmaceda, OED

Mr. Philbert M. Napegquit, OED

Assists the FRO in referring FOI request to the FDM,
assists and supports the public and staff with regard
to FOI, and facilitate the FOI Committee meeting.



SECTION 3:
Promotion of Openness in Government

1. Duty to Publish
The JJWC shall regularly publish, print, and disseminate at no cost to the
public and in an accessible form, in conjunction with RA 9845, or the Anti-
Red Tape Act of 2007, and through their website, timely, true, accurate, and
updated key information.

2. Keeping of Records
In compliance to the MC 01 series of 2019 (Guidelines on Documented
Information), the JJWC shall create and/or maintain, accurate and complete
documentation of records, policies, transactions, decisions, resolutions,
enactments, actions, procedures, operation, activities, communications and
documents received of filed with them and the data generated or collected.



SECTION 4:
Protection of Privacy

The JJWC shall afford full protection to a person’s right to privacy.



SECTION 5:
Standard Procedure

1. Receipt of Request for Information
2. Evaluation
3. Processing of FOI Request
4. Sending Reply to the Requesting Party
5. Request for an Extension of Time
6. Approval of Request







SECTION 6:
Remedies in Case of Denial

A person whose request for access to information has been
denied may request for review and reconsideration from the
JJWC FOI Review Committee who shall convene withing 5
days to discuss the FOI Request.



SECTION 7:
Fees

The JJWC shall not charge any fee for accepting requests for
access to information.



SECTION 8:
Administrative Liability

1. Non-compliance with FOI
• 1st Offense – Reprimand
• 2nd Offense – Suspension of 1 to 30 days
• 3rd Offense – Dismissal from the services






